
 

 

 

 

 

 

 

SET Maidstone and Causton SEN Information Report 

 

Welcome to our SEND information report, part of the Suffolk County Council Local Offer for 

learners with Special Educational Needs (SEND.)  

 

The Children and Families Act 2014 requires governing bodies of or the proprietors of schools to 

publish and keep information on their website about the implementation of the Governing Body’s 

or the proprietor’s policy for pupils with SEND.  

 

This SEND information report is kept under review and updated regularly.  

 

We would welcome your feedback and comments on our offer, so please do contact us.  

  

Name of School/College/Setting SET Maidstone and Causton 

Type of School Trust Primary with Specialist Provisions 

Name of SENCO Cassie Smith  

Name of Assistant to SENCO Kirsty Sheldrake 

Address Maidstone Road, Felixstowe, Suffolk IP11 9EG 

Maidstone Road, Felixstowe, Suffolk IP11 9ED 

School Phone Number  01394 283374/283375 

Fax Number N/A 

Email of SENCO senadmin@maidstoneandcauston.org 

Email of Deputy to SENCO senadmin@maidstoneandcauston.org 

Website https://www.maidstoneandcaustonschool.org.uk 

Link to Suffolk County Council’s 

Local Offer 

https://infolink.suffolk.gov.uk 

 

Our Mission Statement 

With children at the centre of all we do our aim is for the school to work in partnership with the 

parents and children to find the most successful way for each pupil to: 
● Enjoy and become a successful learner 
● Achieve and become a confident individual 
● Thrive and become a valued member of British society 

 

1. How will both you and I know how my child is doing and how will you help me to 

support my child’s learning? 

What opportunities will there be for me to discuss my child’s progress with the staff?   

How does the school know how well my child is doing?   

How will I know what progress my child should be making?   

What opportunities will there be for regular contact about things that have happened at school eg 

a home school book?   

How will you explain to me how my child’s learning is planned and how I can help support this at 

home?   

How and when will I be involved in planning my child’s education?   

Do you offer any parent training or learning events? 
● Parents / Carers can contact class teachers through Seesaw and can contact the school office 

to make an appointment to discuss their child 
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● Current attainment levels are collected from class teachers who track attainment and 

progress using a variety of systems. Information is shared with parents / carers at parents evenings 

and end of year reports. This is also shared with respective feeder schools  
● Regular quizzing and assessments are conducted by class teachers  
● Any child who has, or is suspected to have, additional SEND will be assessed further to 

identify and henceforth cater for specific needs 
● SEN assessments are updated regularly in line with updates to EHC paperwork and annual 

reviews 
● Where a child receives extra support through interventions, this is discussed with subject 

and phase leaders and class teachers liaise with children and parents as and when needed 
● There are two parent evenings a year and an end of year report. During these meetings class 

teachers will discuss how best top support your child at home 
● Where it is necessary, some children will have a home school book so that class teachers 

can communicate regular daily activity such as intimate care changes. Class teachers will also use 

Seesaw to communicate regularly between school and home 
● Children with an EHC will have an annual review yearly at this point it is discussed how school 

and home can support the child and what planning is needed for their education 
● We work in partnership with local parenting groups who offer support and learning events 

for parents and carers 

2. How accessible is the school environment? 

Is the building fully wheelchair accessible?   

Have there been improvements in the auditory and visual environment?   

Are there disabled changing and toilet facilities?   

How does the setting /school / college communicate with parent carers whose first language is not 

English?   

How will equipment and facilities to support children and young people with special educational 

needs be secured?  
● Entry to the building is fully wheelchair accessible  
● There is an accessible toilet on site  
● If communication is difficult for parents then the school will strive to overcome the barrier, 

for example by finding a translator or conducting home visits if necessary 
● We work closely with outside agencies to ensure any specialist equipment children need is 

loaned or purchased whilst the child is with us 

3. How does the school know if children need extra help and what should I do if I 

think my child may have special educational needs? 

How do you identify children with special educational needs?   

How will I be able to raise any concerns I may have?   

If the school is specialist which types of special educational need do you cater for?  
● SET Maidstone and Causton Schools operate a hierarchy of graduated responses to pupil 

needs which aims to ensure early intervention and implementation of strategies necessary to meet 

individual pupil needs. 
● Interventions will be triggered through concern that, despite receiving Wave One support 

through Quality First Teaching within class, a pupil: 
⮚ Makes little or no progress 
⮚ Shows (ongoing) difficulty developing literacy or numeracy skills 
⮚ Presents with persistent emotional and behavioural difficulties 
⮚ Has sensory or physical problems, which continue despite the use of specialist equipment 

(or may require additional specialist equipment or advice) 
⮚ Has communication and/or interaction problems which continue despite curriculum 

differentiation (or may prevent the development of social relationships, or hinder learning) 
● Concerns may be raised in the first instance with a child’s class teacher, Pastoral team, or 

SENCO who will liaise with the appropriate member of staff 
● If you have concerns contact your child’s class teacher first who will help you to liaise with 

the SENCO 
● We use a variety of assessments to identify needs of children and work in partnership with 

outside agencies for specialist assessments 



● We have specialist provisions on site for children with moderate to complex learning 

difficulties including ODD, ASC, FASD, ADHD 

4. How will school staff support my child? 

Who will oversee and plan the education programme and who will be working with my child and 

how often?   

What will be their roles?  Who will explain this to me?  

How are the school trustees involved and what are their responsibilities?   
● The class teacher, SENCO and pastoral team will plan and oversee any individualised 

education programme which may deviate from the normal curriculum  
● For the most part, class teachers will be teaching any child according to a mainstream 

timetable. Some children may occasionally be taken for an ‘intervention’ class which endeavours to 

accelerate progress in areas where a child may have gaps in his or her knowledge.  This will be 

discussed with a parent by the class teacher 
● Interventions are run by teaching assistants and intervention teachers, under the direction 

of class teachers and deputy head of school   
● Students are formally assessed half termly by all their teachers. Progress will be carefully 

monitored by the member of staff leading the support.  If progress is not being made despite the 

additional intervention lessons, then the intervention will be reviewed and altered accordingly 
● Regular updates on outcomes are discussed with school trustees, assigned members 

representing SEND make visits to the school to discuss SEND support, curriculum and outcomes 

5.  How will the curriculum be matched to my child’s needs? 

What are the school’s approaches to differentiation?   

How does the school adapt the curriculum and learning environment? How will that help my child?  

When planning all staff ensure different learning needs of the children are met through teaching 

strategies employed, activities planned and learning outcomes planned.  The SEN team will 

consider appropriate strategies if needed to support teachers in their planning.  However, through 

Quality First Teaching (Wave 1 support) we aim to enable true inclusion; we are not doing 

something ‘special’ for those who need it – we are just doing something special.   

  

1. Tight structures and routines that lead to a very calm and secure school e.g. 
● Very high behaviour expectations 
● Silent corridors 
● Seating plans 
● visuals used in class to support learning eg. visual timetable, now and next, working walls 

2. Work books for each child and topic learning booklets for humanities in Year 1-6.  

3. Teaching strategies based on work with Steve Mastin; 
● ‘What to do’ (for students with poor memory or focus skills)  
● ‘Targeted questioning’ (differentiation and high expectations)  
● Choral responses 
● Quizzing 
● Stretch It 
● No opt out  

 
⮚ Provision of different materials or equipment 
⮚ Differentiated learning strategies through staff development or training 
⮚ Devising interventions and monitoring their effectiveness by providing extra adult time 
⮚ Seeking Local Authority support for advice on strategies and equipment or staff training 
⮚ In occasional and extreme cases a student’s curriculum may be personalised 

6. What support will there be for my child’s overall well being? 

What is the pastoral, medical and social support available in the school for children with SEND?   

How does the school manage the administration of medicines and providing personal care?   

What support is there for behaviour, avoiding exclusions and increasing attendance?   

How will my child be able to contribute his or her views? How will the school support my child to do 

this? 
● Dedicated team of pastoral, non-teaching, support staff 



● Key members of staff have safeguarding training and there is a wide skill set amongst the 

pastoral team which leaves us confident to deal with initial social support and to know where to 

signpost and/or refer to external agencies  
● We have a dedicated SEN team of SENCo and deputy to SENCo who double staff in class, 

provide 1:1, or small group intervention as well as mentor support if necessary 
● A Behavioural Learning Mentor for children who present with challenging behaviours. 
● There are a number of staff who have first aid at work training.   
● Dedicated medical room where basic medicines are stored safely and can be accessed with 

adult support.    
● We have a dedicated Attendance Officer who liaises with staff, parents, EWO and any further 

agencies where deemed necessary  
● Young people are our business, they will always be at the heart of everything we do and are 

therefore always encouraged to be a part of any processes or decision making which involve them 

when appropriate 

7. What specialist services and expertise are available at or accessed by school? 

Are there specialist staff working at the school and what are their qualifications?   

What other services does the school access including health, therapy and social care services? 
● The SENCO has a degree in Education and the National SENCO Award for Special Educational 

Needs 
● The Deputy to the SENCo has several years experience working in school, within specialist 

provisions and supporting children with SEN needs on a 1:1 basis 
● The school has a Pastoral support manager who leads a team of 3 well being and behaviour 

support assistants who are non-teaching members of staff.  All have undertaken safeguarding 

training. Between them they are able to support children and their families undertake CAFs, support 

with mental health and well being and lead Thrive sessions in school   
● All staff in school have undertaken training on Autism awareness, supporting early language, 

creating a dyslexia friendly work space and safer handling 
● Staff in the specialist provision classes have further knowledge in supporting the education 

and behaviour of children with specialist SEND including manual handling, assessing SEND, NLP and 

confidence in class 
● There are good links with external agencies, SET Maidstone and Causton School will always 

seek outside advice or support if strategies and support has been exhausted within our own setting 
● We work closely with play therapy, SALT, OT, school nursing team, Level 2 and many more 

to support the specialist needs of our children  

8. How will my child be included in activities outside the classroom 

including school trips? 

Will he or she be able to access all of the activities of the school and how will you assist him or her 

to do so?   

How do you involve parent carers in planning activities and trips?  

Do you welcome all children to breakfast and afterschool clubs?  

What plans have you in place to support children with special educational needs at these clubs? 
● We have an enrichment curriculum in which every child in school is expected to take part.  

This means that clubs and development days  take place in school hours and are timetabled.  This 

puts us in the unique position of saying that 100% of our students take part in a very wide variety 

of extracurricular activities over the course of their schooling at SET Maidstone and Causton School 
● Alternative curriculum days such as trips and community exploration are always planned as 

inclusive activities  
● If deemed necessary, parents are asked to join school trips, this is organised on a case to 

case basis 
● Breakfast and after school clubs are open to all children. If a child attending a club needs 

extra support this would be organised by school staff     

9. How will the school prepare and support my child to join the school then transfer on 

to the next stage of education? 

What preparation will there be for both the school and my child before he or she joins the school?   

How will he or she be prepared to move onto the next stage?   

What information will be provided to his or her new setting?   



How will you support a new setting to prepare for my child? 
● There is an annual open evening and morning in the Autumn term where any prospective 

children and their family are welcome to look around. All members of staff are available to answer 

questions 
● Private tours are offered during school open hours. Private tours are recommended to those 

families wanting to speak to staff about our specialist provisions, these will be booked for times 

when children are not in so as not to unsettle children currently in setting 
● The transfer process is initiated directly after successful application to the school 
● Members of staff from SET Maidstone and Causton School liaise with staff at the child’s 

current school to gain information on their current academic levels and any support needed 
● SET Maidstone and Causton Schools’ SEN and pastoral team will have additional 

conversations with feeder school SEN teams where deemed necessary (i.e. where a child has been 

highlighted as having additional needs either by the parent/carer or feeder school) 
● Every child is invited to a transition sessions in the Summer term 
● Extra and personal transition days are organised where deemed helpful to aid a settled and 

calm transition for children with additional needs 
● Transition packs are sent to all new families with detailed information about your child’s new 

school 
● Support is offered at key transition times during the school life such as; 
⮚ Early Years to Key Stage 1 
⮚ Key stage 1 to Key Stage 2 
⮚ Year 6 to Year 7 routes  
⮚ Mainstream to specialist provision and vice versa 
● In depth information is passed on to any new setting a student moves on to 

10. How are the school’s resources allocated and matched to children’s special 

educational needs? 

How is the decision made about the type and how much support my child will receive?  

Who will make the decision and on what basis?  Who else will be involved? How will I be involved?  

How does the school judge whether the support has had an impact?  

How is the school’s special educational needs budget allocated? 

● Resources are allocated according to school budget, the overall profile of the cohort of 

students in the school at any given time, and to cater for need to enable academic progression of 

all of our children 

● SEN team will apply for additional High Needs Funding for individual children whose level of 

support is above and beyond what the school budget can offer 

● HNF is allocated to find specific support for those children on therapy sessions, outside 

agency assessments, specialist resources / equipment and specialist teaching / support 

● SEN team and SEND trustees will liaise with the Head of School to establish who needs 

additional funding and how the funding will be spent  

● The monitoring of impacts is collected through regular assessment updates  

11. How are parents involved in the school?  How can I be involved? 

Describe the school’s approach to involving parents in decision making and day to day school life 

including for their own child or young person. 

● A home school agreement is drawn up and signed by child, parent and school at the very 

first 1:1 meeting this states:- 
✔ We believe that through regular communication, a relationship of trust between school and 

home can be created. 

✔ We promise to welcome parents into the school community. 

● School asks that in return the parent: - 
✔ …will always be available to the school by providing an up-to-date phone number and 

contact details. 

✔ …will communicate with the school in a timely and polite manner, in line with the School’s 

values (of Enjoy, Achieve, Thrive) 

● We have parent governors 
● Class teachers, pastoral and SEN teams are available to liaise as much or as little as school, 

children and parents require 



12. How are children included in the planning for their support and provision? 

How do you involve my child in planning what their education provision and support looks like? How 

are children and young people supported to ensure that their voice is heard? 

● Children are invited to share any general concerns, worries or suggestions to their class 

teacher or any member of the staff whom they feel they can trust.  In the home/school agreement 

children are asked to read, understand and sign the following; 
✔ I will raise my hand and ask questions in class if I do not understand something. 

✔ I will complete all my homework and I will ask my teachers if I have a problem with the 

homework.  

✔ I will discuss any problems I am having at school with my parents and teachers. 

● children are always encouraged to be a part of the decision making, their views are taken 

into account and they will be involved when appropriate 

13. Who can I contact for further information? 

Who would be my first point of contact if I want to discuss something about my child? 

Who else has a role in my child’s education?  Who can I talk to if I am worried?   

Who should I contact if I am considering whether my child should join the school? Who is the SEND 

Coordinator and how can I contact them?   

What other support services are there who might help me and provide me with information and 

advice?  Where can I find the local authority’s Local Offer? 
● The first point of contact should be the child’s class teacher 
● Other staff who can support are the Pastoral Team, Deputy to SENCo or SENCO who will 

then liaise with other members of staff as appropriate 
● SEN team can be contacted at senadmin@maidstoneandcauston.org  
● SET Maidstone and Causton School are comparatively small primary schools therefore most 

staff would, at some time or other, have a role in each child’s education  
● Whilst we are an independent school (non-fee paying) we do buy into and liaise with Local 

Authority agencies with regards to for example: The SEND Team; Educational Welfare Officer – 

(EWO); Inclusion (Inclusion Support Team); Educational Psychologists; Autism Advisory Service; 

and Social Care. 
● For further information contact ? (SET Maidstone) or Fiona Utteridge (SET Causton) who can 

book a tour or advise you who to talk to further 
● If you require more information about what is available locally you can access the Suffolk 

County Council Local Offer Directory here:-  
https://infolink.suffolk.gov.uk 

 

We are a school that can support young people with: Please Tick 

Autistic Spectrum Conditions √  

Communication Impairment √ 

Hearing Impairment  

Learning Disability √ 

Mental Health Conditions  

Visual Impairment  

Physical Impairment √  

Other (please specify)  
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